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Agenda 
- Increasing Efficiency: Discover how ChatGPT can save you time, reduce stress, and streamline workflows.
- Enhancing Professional Development: Learn how AI can guide your growth and improve your marketability.
- Strengthening Your Personal Brand: See how AI tools can refine and elevate your professional presence.
- Sparking Creativity and Insights: Explore ChatGPT as your creative partner for brainstorming, ideation, and problem-solving.
Efficiency with AI
AI tools like ChatGPT can help simplify tasks such as drafting emails, creating rubrics, and summarizing documents. By leveraging AI, you can reduce time spent on routine work, giving you more space for strategic and meaningful activities.
Ethical Considerations of AI Efficiency Tools include: privacy, regulatory compliance, data ownership, and making sure your emails use your voice. 
Enhancing Professional Development
Generative AI can support your growth by suggesting relevant resources, guiding skill development, and enhancing your professional presence. Examples include:
- Book recommendations tailored to your career goals.
- Refining your LinkedIn summary and tagline.
- Offering certifications and certificates it things you would enjoy 
What is Google NotebookLM?
NotebookLM is an AI-powered research, notetaking, and content-organization tool by Google that helps you make sense of your own documents and sources. 
Key features:
· Supports uploading a variety of source types: PDFs, Google Docs & Slides, text files, copied/pasted text, website & YouTube links, audio files, etc. 
· Lets you query your uploaded content: you can ask questions, get summaries, FAQs, study guides, or generate “Audio Overviews” — podcast-like or conversational audio summaries of your documents. 
· Offers tools to help organize your work: you can build notebooks of multiple sources, select which sources to include for particular queries, and export or share summaries. 
· Helps with comprehension of complex material: rather than reading everything, you can let NotebookLM pull out the main points, create timelines, or give you an audio version so you can listen instead of read. 
AI as a Coach
AI can provide structured guidance as a life or wellness coach. While it cannot replace human professionals, it can help you write goals and suggest personalized strategies. Examples include:
- Life Coaching using the FUEL method.
- Wellness Coaching (hydration, stress management, affirmations).
- Fitness guidance with realistic timelines and safe recommendations.
Sparking Creativity 
ChatGPT can serve as a creative partner by helping you brainstorm ideas, outline plans, or draft new approaches to challenges. Use it to:
- Generate innovative solutions.
- Create outlines or summaries.
- Test and expand on your ideas. 
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